
Directions for Making Payments Using Family Access 
REGISTRATION FEES 

SPORTS AND ACTIVITY FEES 
COURSE FEES 

 
PAYMENTS FOR STUDENT ACTIVITY CARDS AND PARKING PERMITS FOR HIGH 

SCHOOL STUDENTS CANNOT BE MADE HERE,  
THEY MUST BE MADE VIA THE WEB STORE. 

ACCESS TO THE WEB STORE IS ON THE MAIN SCHOOL WEBSITE. 
 
 

1. Log into Family Access using the information you were sent in the Registration     
Packet. 

2. Click on Fee Management from the list on the left side of the page. 
3. You can select which of your children you want to pay fees for by clicking on the 

blue arrows next to the student’s name at the top of the screen.  You will see all the 
charges that have been assigned to each student.  To make an online payment 
using a credit or debit card click on Make Online Payment. 

 

 
CONTINUED ON NEXT PAGE 



4. You will now see a list of the outstanding charges.  Select the ones you want to pay 
at this time by checking the boxes in the Pay Charge column.  You will see the 
amounts totaled for you.  Click on Pay with RevTrak to continue.  

 
 
 

 
 

 
 

CONTINUED ON NEXT PAGE 
 
 
 
 
 
 
 
 
 
 
 
 
 



5.  You will be directed to the Shopping Cart.  The charges you selected will show as 
your cart contents.  Click on Go To Checkout to continue. 

 
 

 
 
 

CONTINUED ON NEXT PAGE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



6. If you have used Family Access to put money in your child’s lunch account you 
already have an account set up.  You will sign in as a returning customer.  If this is 
your first time using Family Access to pay fees or put money in a lunch account, 
you will need to check the button for new customer.  Click on Sign in using our 
secure server to continue. 

 
 
 

 
 

 
CONTINUED ON NEXT PAGE 

 
 
 
 
 
 
 
 
 
 
 
 



7. Some of your billing information will be saved from the last time you made a 
payment, but your payment information (credit card type, number, cardholder name 
and expiration date) are not saved and will need to be entered every time.  Click on 
Verify my Info to continue.  

 
 

 
 
 

CONTINUED ON NEXT PAGE 
 

 
 
 
 
 
 
 
 
 
 
 



8. Once you have verified the information, click on Complete Order. 
 
 
 

 
 

CONTINUED ON NEXT PAGE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



9. You will now receive a receipt.  YOU MUST PRINT OUT THE RECIEPT AND 
BRING IT TO REGISTRATION TO VERIFY YOUR PAYMENT OF THE 
REGISTRATION AND ACTIVITY FEES.  If you want a copy for your records 
please print two copies of the receipt at this time.  You will be able to verify the 
payments by going back to the Fee Management page in Family Access. 

 
 

 
 


