
GENESEO COMMUNITY SCHOOL DISTRICT 
 
 

MAINTENANCE WORK ORDER 
 
 
 

---------------------------------------------------- 
 Name of building where maintenance is needed 
 
 
 
Date _______________ 
 
Specify the item(s) that are in need of repair or installation (include the location). 
List items to be removed or delivered. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
___________________________   ___________________________ 
Name of person making request Principal 
 
 
Please make request for deliveries in advance to aid in planning. 
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